Annual Quality Assurance Report of NALBARI COMMERCE COLLEGE

YEARLY STATUSREPORT - 2020-2021

Part A

Data of the Institution

1.Name of the Institution

Name of the Head of the institution
Designation

Does the institution function from its own
campus?

Phone no./Alternate phone no.
Mobile no

Registered e-mail

Alternate e-mail

Address

City/Town

State/UT

Pin Code

2.Institutional status

Affiliated /Constituent

Type of Institution

Location

Financia Status

Page 1/56

NALBARI COMVERCE COLLEGE
Dr. Basanta Kalita
Pri nci pal

Yes

03624220249

9435737738

I gacncc@nmai | . com

princi pal nccol | egel979@nai | . com
PO Chowkbazar

Nal bar i

Assam

781334

Affiliated

Co- educati on

Ur ban

UGC 2f and 12(B)
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Annual Quality Assurance Report of NALBARI COMMERCE COLLEGE

Name of the Affiliating University

Name of the IQAC Coordinator

Phone No.

Alternate phone No.

Mobile

IQAC e-mail address

Alternate Email address

3.Website address (Web link of the AQAR
(Previous Academic Year)

Gauhati University

Manoj Kunmar Kalita

03624220249

9435737738

9854931937

I gacncc@nmai | . com

pri nci pal nccol | egel979@nai | . com

http://ww. nccnal bari . in/ pdf/ AQAR
[ AQAR_NCC 2019 2020. pdf

4.Whether Academic Calendar prepared No
duringtheyear?
e if yes, whether it is uploaded in the
Institutional website Web link:
5.Accreditation Details
Cycle Grade CGPA Y ear of Validity from | Validity to
Accreditation
Cycle 1 C 63.0 2004 16/ 09/ 2004 |15/ 09/ 2009
Cycle 2 A 3.10 2016 16/ 09/ 2016 |15/ 09/ 2021

6.Date of Establishment of IQAC

08/ 01/ 2005

7.Providethelist of funds by Central / State Gover nment

UGC/CSIR/DBT/ICMR/TEQIP/World Bank/CP
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Annual Quality Assurance Report of NALBARI COMMERCE COLLEGE

Institutional/Depa | Scheme Funding Agency | Year of award Amount
rtment /Faculty with duration
Nal bar i Fee Wi ver Govt of 2020 365 4209935
Conmer ce Assam
Col | ege
Nal bar i RUSA 2.0 (In | RUSA, Assam 2019 10000000
Commer ce frastructure
Col | ege Gants to
Col | eges)
Nal bar i UGC G ant Uni versity 2020 3290800
Commer ce for BVoc G ants
Col | ege RM T Commi ssi on
8.Whether composition of IQAC asper latest  Yes
NAAC guidelines
e Upload latest notification of formation of View File
IQAC
9.No. of IQAC meetingsheld duringtheyear O
e Were the minutes of IQAC meeting(s) and No
compliance to the decisions have been
uploaded on the institutional website?
e If No, please upload the minutes of the No File Uploaded

meeting(s) and Action Taken Report

10.Whether IQAC received funding fromany  No
of the funding agency to support its activities

during the year?

e |f yes, mention the amount

11.Significant contributions made by | QAC during the current year (maximum five bullets)

1. Preparation of prospectus.

2. Subm ssi on

of data for

Al SHE

3. Organization of Online classes for students
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Annual Quality Assurance Report of NALBARI COMMERCE COLLEGE

12.Plan of action chalked out by the IQAC in the beginning of the Academic year towards
Quality Enhancement and the outcome achieved by the end of the Academic year

Plan of Action Achievements/Outcomes
Preparati on of the Prospectus Achi eved
Subm ssion of Data for Al SHE Achi eved
Organi zation of FDP for teachers Not achi eved due to Covid 19
Col I ection of feedback Not achi eved due to Covid 19
Organi zation of online classes Achi eved
for students

13.Whether the AQAR was placed before No
statutory body?

e Name of the statutory body

Name Date of meeting(s)

Ni | Ni |

14 Whether institutional data submitted to AISHE
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Part A

Data of the Institution

1.Name of the I nstitution

NALBARI COMMERCE COLLEGE

Name of the Head of the institution

Dr. Basanta Kalita

Designation

Pri nci pal

Does the institution function from its Yes

own campus?

e Phone no./Alternate phone no. 03624220249
e Mobileno 9435737738
e Registered e-mail I gacncc@nmai | . com

Alternate e-mail

princi pal nccol | egel979@nai | . com

e Address PO Chowkbazar

e City/Town Nal bar i

o State/UT Assam

e Pin Code 781334
2.Ingtitutional status

e Affiliated /Constituent Affiliated

Type of Institution

Co- educati on

Location

Ur ban

Financia Status

UGC 2f and 12(B)

Name of the Affiliating University

Gauhati University

Name of the IQAC Coordinator

Manoj Kumar Kalita

Phone No.

03624220249
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Annual Quality Assurance Report of NALBARI COMMERCE COLLEGE

Alternate phone No.

9435737738

Mobile

9854931937

IQAC e-mail address

I gacncc@nmai | . com

Alternate Email address

princi pal nccol | egel979@nai | . com

3.Website address (Web link of the AQAR

(Previous Academic Year)

http://ww. nccnal bari . i n/ pdf/AQA

R AQAR_NCC _2019_2020. pdf

4.Whether Academic Calendar prepared No

during the year?

e if yes, whether it is uploaded in the
Institutional website Web link:

5.Accreditation Details

Cycle Grade CGPA Y ear of Validity from | Validity to
Accreditation
Cycle 1 C .0 2004 16/ 09/ 200 |15/09/200
4 9
Cycle 2 A .10 2016 16/ 09/ 201 |15/09/ 202
6 1
6.Date of Establishment of IQAC 08/ 01/ 2005
7.Providethelist of fundsby Central / State Gover nment
UGC/CSIR/DBT/ICMR/TEQIP/World Bank/CPE of UGC etc.,
Institutional/Dep | Scheme Funding Agency | Year of award Amount
artment /Faculty with duration
Nal bar i Fee Wi ver Govt of 2020 365 4209935
Conmer ce Assam
Col | ege
Nal bar i RUSA 2.0 (I |RUSA, Assam 2019 10000000
Comrer ce nfrastructu
Col | ege re Grants
to
Col | eges)
Nal bar i UGC G ant Uni versity 2020 3290800
Commrer ce for BVoc G ants
Col | ege RM T Comm ssi on
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Annual Quality Assurance Report of NALBARI COMMERCE COLLEGE

8.Whether composition of IQAC as per latest | Yes
NAAC guidelines

e Upload latest notification of formation of | View File
IQAC

9.No. of IQAC meetings held during theyear | O

e Were the minutes of IQAC meeting(s) No
and compliance to the decisions have
been uploaded on the institutional
website?

e |f No, please upload the minutes of the No File Uploaded
meeting(s) and Action Taken Report

10.Whether 1QAC received funding from No
any of the funding agency to support its
activitiesduring the year?

e |f yes, mention the amount

11.Significant contributions made by IQAC during the current year (maximum five bullets)

1. Preparation of prospectus.

2. Subm ssion of data for Al SHE

3. Organization of Online classes for students

12.Plan of action chalked out by the IQAC in the beginning of the Academic year towards
Quality Enhancement and the outcome achieved by the end of the Academic year

Plan of Action Achievements/Outcomes
Preparation of the Prospectus Achi eved
Subm ssion of Data for Al SHE Achi eved
Organi zation of FDP for Not achi eved due to Covid 19
t eachers
Col l ection of feedback Not achi eved due to Covid 19
Organi zati on of online classes Achi eved
for students
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Annual Quality Assurance Report of NALBARI COMMERCE COLLEGE

13.Whether the AQAR was placed before No
statutory body?

e Name of the statutory body

Name Date of meeting(s)

Ni | Ni |

14 Whether institutional data submitted to AISHE

Y ear Date of Submission

Yes 22/ 04/ 2022

15.Multidisciplinary / interdisciplinary

Nal bari Commerce Col | ege has been trying hard to inpart

mul tidisciplinary and holistic education in the college. The
col l ege has been offering courses as per CBCS structure for
undergraduate courses in different streans affiiated to Gauhati
University. At present the college offers B. Com (Honours),
BA(Honours), BA(Regular), B.Voc. |T(Software Devel opnent), B. Voc.
Retail Managenent & I T and other certificate courses for skil
devel opnent of students. The skill papers offered are
interdisciplinary in nature with students having honours in

di fferent subjects having the option of studying Skil

Enhancenent Course offered by other departnents. Students have
the flexibilty to choose subjects of choice in accordance wth
CBCS nornms. However, the coll ege has been suffering fromthe
constraint of space and human resource in nmaking the prograns
conpletely flexible. The college focusses upon to provide
hol i stic education through extension activities by involving its
students through various progranmes conducted by NCC, NSS,
Students' Union Body and various cells and clubs. To pronote the
spirit of social responsibility and encourage holistic education,
the coll ege organi zes various extension activities in different
parts of the district. The extension activities are conducted by
Extension Activity Cell and other units of the college |ike NCC
NSS, etc.

16.Academic bank of credits (ABC):

The Col |l ege at present is not registered in Academ c Bank of
Credits as it is an affiliated coll ege. However, the college is
eager to register init. ABCis of imense inportance for the
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Annual Quality Assurance Report of NALBARI COMMERCE COLLEGE

student conmunity and is going to play a pivotal role in multiple
entry and exit. The college do run certificate courses by itself.

17.SKkill development:

Devel opnent of Skills of the students is one of the thrust area
of the college. The college as a whole and specifically the |1 QAC
and other cells are engaged in trying to find ways and neans to
enhance the skill of a student. The hol ding of various courses

| i ke comruni cation skill, personality devel opnent, conputer
certificate courses |like Tally., DTP etc. either in in-house or
in collaboration node are part of the attenpts nade. Each
departnment of the college offers a skill paper prescribed by the
university for the students. The fact that each departnent
provide a skill paper has ushered in a great deal of
under st andi ng about the inportance of skill. The departnents
take the present scenario into account in selecting the skill
papers. Besides, the departnent of B.Voc. IT (Software

Devel opnent) offers Bachelor Degree in Information Technol ogy
whrere students are trained in Software Devel opnent skill so that
they can start their career as software devel oper. Further, the
departnent of B.Voc. Retail Managenent and | nformati on Technol ogy
(RMT) offers bachelor degree in retail managenent and | T where
students are trained in inculcating the retail managenent skills.

18.Appropriateintegration of Indian Knowledge system (teaching in Indian L anguage,
culture, using online cour se)

Nal bari Commerce Col | ege has been trying its best to integrate

| ndi an Knowl edge system as part of the holistic devel opnent of a
student. * Teaching is carried out nostly in bilingual manner

wi th Assanmese and English. Lectures are given by the faculty
menbers in both the | anguages. * Students can wite answer
scripts in examnation either in English or Assanese. * As there
are a good nunber of Hi ndi speakers in the college, teachers also
use the H ndi | anguage to convey and talk to students apart

from Assanese and English. *The coll ege offers Assanese and Hi ndi
as subjects in UG courses in lieu of English. * The syllabus in
Engl i sh, Assanese, Hi ndi, Econom cs, Education is laced with
topics dealing with Indian culture and tradition. *In line with
the International Yoga Day, the college also organizes it in a
befitti ng manner enconpassing all the faculties and students.
*Each year, cultural events and rallies are organsied during
Col | ege Foundati on Day, College Wek function where various
Indian culture, tradition and know edge system are nicely
showcased with active participation of students. *The magazi nes
publ i shed by the college in Assanmese, English, Hi ndi, Bodo, etc.
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Annual Quality Assurance Report of NALBARI COMMERCE COLLEGE

whi ch gives a platformto exchange know edge i n various

| anguages. *To encourage |Indi an Know edge System special days
are celebrated in the college to renenber and enrich our cultural
and scientific heritage |like National Mthematics Day in honour
of Legendary Indian Mathematici an Ramanuj an, National Science Day
i n honour of the Raman Effect by the Nobel Laureate C. V. Raman,
Teacher’s Day in honouring S. Radhakrishnan, Rashtra Bhasa Di vas,
Entrepreneurship Day etc.

19.Focus on Outcome based education (OBE):Focus on Outcome based education (OBE):

Nal bari Commerce Col | ege teachers have al ways stressed on outcone
based | earning so as to ensure effective teaching-;earning
environnent. The course outcones (COs) for all courses and
progranmme outcones (PGCs) are well structured. The eval uation of
attai nment of COs and PGCs are continuously checked through a
formative approach Various prgrans such as sem nars, group

di scussions and class interactions to ensure the attai nnment of
COs are organi zed regularly. Besides, the senester examnation is
al so used as a tool to check the attainment of the COs and PGs
regularly. Besides the senester exam nation, other supporting
activities such as sem nars, assignnents, research works, group
di scussi on, in-house research projects in collaboration with

ot her academ c bodies etc.are also held. Mreover, to ensure the
attai nment of various attributes in the students of the coll ege
towards the target of a holistic education and all-round

devel opnent of students, the coll ege has been offering sone
certificate or add-on courses. This has been done so that
students can apply the know edge gained fromthe certificate of

add-on courses in their practical life which will help themin
getting jobs as well as living as a good human being in the
society. This wll also help themin earning professional ethics

and al so in understanding the various factors presently affecting
t he society and environnent.

20.Distance education/online education:

The col |l ege introduced online education for the students during
the covid 19 pandeni c which began in 2020 to ensure continuity of
their studies unaffected and in pursuit of |ooking after the
interests of students in an inconpatible environnent. In the
process, enphasis was given on providing quality education to
students through interactive sessions so that they can conprehend
what was being taught. Wiile inplenenting online education the
coll ege had to challenge certain problens |ike non availability
of smart phone with many students and al so non avaliblity of
network in certain |locations. Online classes were held with the
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Annual Quality Assurance Report of NALBARI COMMERCE COLLEGE

help of platforns |ike Google neet, zoom Google C assroom which
were found to be extrenely useful tools for both teachers and
students in the teaching | earning process. During this year
teachers al so participated in FDPs conducted by ot her
institutions through online node. The college offers distance
education. There are Study Centres of Gauhati University Centre
for Distance and Online Education (GUCDOE), KK Handi qui State
Open University and Astate State Open Schooling under Assam

Hi gher Secondary Education Council. The courses offered by these
centres are: 1. Under Gauhati University:Centre for D stance and
Online Education (GUCDCE) (a) MA in Assanese (b) M Com 2. Under
KK Handi qui State Open University (a) BA (b) B.Com, (c) BBA,
(d) BCA, (e) MA in Assanese, Political Science, Education,

Soci ol ogy, English, Econom cs, Mass Conmunication (f) M Com and
(g) Master of Social Wrk (MSW 3. Under Assam State Open

School i ng under Assam H gher Secondary Education, Assam (a)

Hi ger Secondary course in Ars and Commerce

Extended Profile

1.Programme

11 05

Number of courses offered by the institution across all programs
during the year

File Description Documents

Data Template View File
2.Student
21 1044

Number of students during the year

File Description Documents
Institutional Data in Prescribed Format View File
2.2 287

Number of seats earmarked for reserved category as per GOI/
State Govt. rule during the year
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Annual Quality Assurance Report of NALBARI COMMERCE COLLEGE

File Description Documents
Data Template View File
2.3 164

Number of outgoing/ final year students during the year

File Description Documents

Data Template View File
3.Academic
31 11

Number of full time teachers during the year

File Description Documents
Data Template View File
3.2 24

Number of sanctioned posts during the year

File Description Documents

Data Template View File
4.Institution
4.1 22

Total number of Classrooms and Seminar halls

4.2 9444914. 00

Total expenditure excluding salary during the year (INR in lakhs)

4.3 56

Total number of computers on campus for academic purposes

Part B

CURRICULAR ASPECTS

1.1- Curricular Planning and Implementation
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Annual Quality Assurance Report of NALBARI COMMERCE COLLEGE

1.1.1 - The Institution ensures effective curriculum delivery through awell planned and
documented process

The curricula formulation and syl |l abi devel opnent is done by
Gauhati University. The effective delivery of the course curricul um
by the faculty nenbers is well reflected in the success or failure
of its students. ¢« The | QAC prepare the Academ c Cal endar, Master
Routi ne and Prospectus. ¢ Teachers nmaintain a Teachers’ D ary

whi ch docunents the classes allotted and taken by the departnental
col | eagues together with the content taught daily. ¢ To make

| earning nore effective and absorbi ng, conventional classroom
teaching is conplenented with Guest Lectures, Field Trips and
Educational Tours, visit to industrial areas and vari ous soci al
awar eness programes. Besides, chal k and tal k nethod, sone
teachers use ICT tools in the classroom Besides academ cs,
students are also notivated to take active part in allied
activities |like debate, quiz, mnmusic, sports etc., both within and

outside the institution. « The central library of the college
keeps a reasonabl e collection of syllabus oriented textbook and
reference books. There is a digital library section. Students can

access study materials and old question papers. The Library is

al so equi pped with N-List facility by INFLIBNET. One can access

el ectronic resources |ike e- books and e journals subscribed under
N-Li st progranme.

File Description Documents

Upload relevant supporting No File Upl oaded
document

Link for Additiona information
Ni |

1.1.2 - Theinstitution adheres to the academic calendar including for the conduct of Continuous
Internal Evaluation (CIE)

The Col | ege Academ c Cal endar is prepared before the begi nning of
each session in strict adherence to the regul ati ons and gui del i nes
of the Gauhati University. It highlights the nunber of teaching/
wor ki ng days, holidays, adm ssion tineline, dates of internal/
sessional exam nation and staff neetings. It also includes the
tentative schedule of matters |ike Students’ Union Body el ection,
Col | ege Week, Freshnen Social, etc. The Academ c Cal endar is
followed strictly, except for unforeseen circunstances.

Page 13/56 28-06-2024 01:56:50



Annual Quality Assurance Report of NALBARI COMMERCE COLLEGE

File Description Documents

Upload relevant supporting
document

No File Upl oaded

Link for Additional information

Ni |

1.1.3 - Teachersof thelnstitution participate
in following activitiesrelated to curriculum
development and assessment of the affiliating
University and/arerepresented on the
following academic bodies during the year.
Academic council/BoS of Affiliating
University Setting of question papersfor
UG/PG programs Design and Development
of Curriculum for Add on/ certificate/
Diploma Courses Assessment /evaluation
process of the affiliating Univer sity

B. Any 3 of the above

File Description Documents

Details of participation of
teachersin various
bodies/activities provided as a
response to the metric

View File

Any additional information

No File Upl oaded

1.2 - Academic Flexibility

1.2.1 - Number of Programmesin which Choice Based Credit System (CBCS)/ elective course

system has been implemented

1.2.1.1 - Number of Programmesin which CBCS Elective cour se system implemented

4

File Description Documents

Any additional information

No File Upl oaded

Minutes of relevant Academic
Council/ BOS meetings

No Fil e Upl oaded

Institutional datain prescribed
format (Data Template)

View File

1.2.2 - Number of Add on /Certificate programs offered during the year

1.2.2.1 - How many Add on /Certificate programs are added during the year. Data

Page 14/56
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Annual Quality Assurance Report of NALBARI COMMERCE COLLEGE

requirement for year: (Asper Data Template)

0

File Description Documents

Any additional information No Fil e Upl oaded

Brochure or any other document No File Upl oaded
relating to Add on /Certificate
programs

List of Add on /Certificate View File
programs (Data Template )

1.2.3 - Number of studentsenrolled in Certificate/ Add-on programs as against the total
number of studentsduring the year

0
File Description Documents
Any additional information No File Upl oaded
Details of the students enrolled View File
in Subjects related to
certificate/Add-on programs

1.3 - Curriculum Enrichment

1.3.1 - Ingtitution integrates crosscutting issues relevant to Professiona Ethics, Gender, Human
Values, Environment and Sustainability into the Curriculum

The curriculumis designed by Gauhati University to which the
college is affiliated. Yes, the the universityintegrates
crosscutting issues relevant to Professional Ethics, Gender, Human
Val ues, Environnent and Sustainability into the Curriculum

File Description Documents
Any additional information No File Upl oaded
Upload the list and description No File Upl oaded

of courses which address the
Professional Ethics, Gender,
Human Values, Environment
and Sustainability into the
Curriculum.

1.3.2 - Number of coursesthat include experiential learning through project work/field
wor k/internship during the year
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5

File Description Documents

Any additional information

No File Upl oaded

Programme / Curriculum/
Syllabus of the courses

No File Upl oaded

Minutes of the Boards of
Studies/ Academic Council
meetings with approvals for
these courses

No File Upl oaded

MoU's with relevant
organizations for these courses,
if any

No File Upl oaded

Institutional Data in Prescribed
Format

No File Upl oaded

1.3.3 - Number of studentsundertaking project work/field work/ inter nships

315

File Description Documents

Any additional information

No File Upl oaded

List of programmes and number
of students undertaking project
work/field work/ /internships
(Data Template)

No File Upl oaded

1.4 - Feedback System

1.4.1 - Institution obtains feedback on the
gyllabus and itstransaction at the institution
from the following stakeholder s Students
Teachers Employers Alumni

D. Any 1 of the above

Page 16/56
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File Description Documents

URL for stakeholder feedback

report Ni |

Action taken report of the No File Upl oaded

Institution on feedback report as
stated in the minutes of the
Governing Council, Syndicate,
Board of Management

Any additional information

No File Upl oaded

1.4.2 - Feedback process of the I nstitution

may be classified as follows

A. Feedback col | ect ed,

and action taken and feedback

avai |l abl e on website

anal yzed

File Description

Documents

Upload any additional
information

No Fil e Upl oaded

URL for feedback report

Ni |

TEACHING-LEARNING AND EVALUATION

2.1 - Student Enrollment and Profile

2.1.1 - Enrolment Number Number of students admitted during the year

2.1.1.1 - Number of students admitted during the year

1044

File Description

Documents

Any additiona information

No File Upl oaded

Institutional data in prescribed
format

View File

2.1.2 - Number of seatsfilled against seatsreserved for various categories (SC, ST, OBC,
Divyangjan, etc. as per applicablereservation policy during theyear (exclusive of

supernumerary seats)

2.1.2.1 - Number of actual studentsadmitted from the reserved categoriesduring the year

395
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File Description Documents

Any additional information No File Upl oaded
Number of seatsfilled against No File Upl oaded
seats reserved (Data Template)

2.2 - Catering to Student Diversity

2.2.1 - Theinstitution assesses the learning levels of the students and organizes special
Programmes for advanced learners and slow learners

Students are assessed on the basis of classroom performance,
punctua;ity, class tests and participation in co-curricular
activities in the College. To orient the students regarding the
course outcone of the prograns offered, a “Deeksharanbh Prograni
is organi zed at the beginning of every academ c year. Teachers try
to identify students’ potential, and then help them by taking
extra classes as and when required. Teachers are al so avail abl e on
emai | and what sapp groups to clear doubts of the students. A w de
range of academ c activities like class tests, career guidance,
field study, projects, dissertations are undertaken for the
benefits of the students. To notivate the advanced | earners to
excel , Best Project Awards are provided. The teachers guide the
students regarding the scope of different courses being offered as
wel | as provide guidance in meking the choices.

Suitable strategies are taken to address the needs of the slow as
wel | as advanced | earners.

Sl ow | ear ners:
Bri dge Courses are held
Renedi al /tutorial classes organi sed

The slow | earners are nade aware of the various resources
avai l able in the departnental and central |ibrary.

Sl ow | earners are encouraged to use suitable e-resources avil able
in the internet.

Teacher nentors also take care of the slow | earners.
For advanced | earners, follow ng strategi es are adopt ed:

Advanced study material |ike books, e-books, journal articles,

Page 18/56 28-06-2024 01:56:50



Annual Quality Assurance Report of NALBARI COMMERCE COLLEGE

audi o-visual material are shared by teachers.

Encouraged to wite research articles, papers, nake presentations
in semnars, and participate in conferences and workshops.

Encouraged to involve thenselves in research projects.

File Description Documents

Paste link for additional

information Ni |
Upload any additional No File Upl oaded
information

2.2.2 - Student- Full timeteacher ratio (Datafor thelatest completed academic year)

Number of Students Number of Teachers
1044 11

File Description Documents

Any additional information No File Upl oaded

2.3 - Teaching- Learning Process

2.3.1 - Student centric methods, such as experiential learning, participative learning and problem
solving methodol ogies are used for enhancing learning experiences

Apart from *‘Chalk and Tal k’ or ‘Lecture Delivery’ nethod, teachers
are nore focused on delivering ‘conceptual clarity’ of their
subjects of interest. Teacher denonstrates to el aborate the
difficult concepts in their | ocal context as well as ICT tools are
used to visualize themwhat they are studying. | QAC encourage
teachers to organize and attend the FDPs related to i nnovative

t eachi ng net hodol ogi es. Experinental Learning: Each departnent
encourages students to get an experience about what they are
exactly studying in the books. The | QAC and Research Cell of the
col l ege organi ze workshops for the benefits of the students. The
departnents of Commerce stream conducts project works and the
departnment of BVoc in Retail Managenent and | T organi zes

i ndustrial visits for the students. Participative Learning: This
type of learning is clearly visible in the actual |earning process
of our college where students participate actively in each and
every departnental event such as sem nar, group di scussion,
projects, chart and the skill based add on courses. Students are
encour aged to ask questions and share their thoughts in the class
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and assessed by Peer Learning. Problem Solving Method — To enhance
t he | earni ng experience Project Wrks, Assignnents, |ndustri al
Visits, etc. are adopted by the concerned departnents.

File Description Documents

Upload any additional No File Upl oaded
information

Link for additional information
Ni |

2.3.2 - Teachers use ICT enabled tools for effective teaching-learning process. Write description in
maximum of 200 words

Al'l departnents use, wherever necessary, PPT and nultinedia for
effective teaching-learning. To hel p the students, teachers’ keep
pace with the changing scenario.. A Dgital Library is available
for the student and teachers. Students are encouraged to use the e-
resources available in the digital library. Internet access is
made avail able through wi-fi facility for all the departnents.
Besi des, | aptops and desktops are avail able for the teachers. LCD
projectors are installed in classroons for effective delivery of

t eachi ng. Besi ddes, teachers use social nedia |like youtube,

what sapp, facebook for effecting teaching | earning. Teachers use
search engnine |ike Google Search and platforns |i ke Google
Schol ar for effective teaching |earning. Students are often
encouraged to use tools |like M5 PowerPoint, M5 Excel etc. to nake
presentations and wite reports

File Description Documents

Upload any additional No File Upl oaded
information

Provide link for webpage No File Upl oaded

describing the ICT enabled tools
for effective teaching-learning
process

2.3.3 - Ratio of mentor to studentsfor academic and other related issues (Data for the latest
completed academic year )

2.3.3.1 - Number of mentors

20
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File Description

Documents

Upload, number of students
enrolled and full time teachers
on roll

No File Upl oaded

Circulars pertaining to assigning
mentors to mentees

No File Upl oaded

Mentor/mentee ratio

No File Upl oaded

2.4 - Teacher Profileand Quality

2.4.1 - Number of full time teachers against sanctioned posts during the year

11

File Description

Documents

Full time teachers and
sanctioned posts for year (Data
Template)

View File

Any additional information

No File Upl oaded

List of the faculty members
authenticated by the Head of
HEI

No File Upl oaded

2.4.2 - Number of full timeteacherswith Ph. D./D.M./M.Ch. /D.N.B Superspeciality / D.Sc.

/ D.Litt. during the year (consider only highest degreefor count)

2.4.2.1 - Number of full timeteacherswith Ph. D./D.M./M.Ch. /D.N.C Superspeciality /

D.Sc./ D.Litt. during the year

5

File Description

Documents

Any additional information

No File Upl oaded

List of number of full time
teacherswith Ph. D./ D.M. /
M.Ch./ D.N.B Super specialty /
D.Sc. / D.Litt. and number of
full time teachersfor year (Data
Template)

View File

2.4.3 - Number of years of teaching experience of full time teachersin the sameinstitution

(Datafor the latest completed academic year)

2.4.3.1 - Total experience of full-timeteachers
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30

File Description Documents

Any additional information No File Upl oaded
List of Teachersincluding their View File

PAN, designation, dept. and
experience details(Data
Template)

2.5 - Evaluation Process and Reforms

2.5.1 - Mechanism of internal assessment is transparent and robust in terms of frequency and
mode. Write description within 200 words.

The Exami nation Conmittee prepares as well as works out plans and
reforns in evaluation systemin consultation with the | QAC and al
the Heads of the departnents. Apart fromuniversity prescribed

met hods |i ke assignnents and tutorials, nore rel evant nethods such
as class test, nultiple choice questions, guest |ectures, project
work, internship etc. are experinented in the internal assessnent.
As per the acadeni c cal endar, tentative schedule for different
activities is prepared and displayed in the college website and
noti ce boards. The Internal Exam nation Comrttee nonitors and
conducts internal exam nations in the college. Al the teachers
submt the question papers to the exam nation commttee. Sessional
exam nations are conducted and assessnent work is carried out by
the concerned teacher. Results are prepared and communi cated to
the students in the classroomas well as displayed on the notice
board. Students are guided on the basis of their results.

File Description Documents

Any additional information No File Upl oaded

Link for additional information
Ni |

2.5.2 - Mechanism to deal with internal examination related grievances is transparent, time- bound
and efficient

Al exam nation related grievances are solved by the Internal
Exam nation Commttee where the Principal is the chairperson. A
seni or teacher is appointed Coordinator for a period of three
years of the Internal Exam nation Committee. The detail ed node and
nodal ities along with nechani sm of grievances of the Internal
Assessnment are commruni cated through various channels and at
various tines beginning with the centrally organi zed orientation
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of students to the level of individual teachers. As attendance in
cl asses, sem nars, group discussions etc. is a conponent of

I nternal Assessnent, the regular attendance of students is

di spl ayed in the departnmental notice boards or conveyed to the
students.If any grievance occurs, students need to apply to the

I nternal Exam nation Committee. The Commttee discusses with the
concerned teachers and solves issue at the initial |level. Internal
examrel ated queries are settled at the earliest. There is a zero
tol erance policy for mal practices by the students in the
college.ln order to nmaintain transparency, the eval uated answer
scripts of sessionals exam nations, project reports etc. are
shared with the students. Students may bring to the notice of the
concdrned teachersany grievance or discrepancy in marks awarded.
If the grievance persists, they are free to approach either their
mentor or the Principal.

File Description Documents

Any additional information No File Upl oaded

Link for additional information
Ni |

2.6 - Student Performance and L earning Outcomes

2.6.1 - Programme and course outcomes for al Programmes offered by the institution are stated
and displayed on website and communicated to teachers and students.

No. The college is working on this aspect.

File Description Documents

Upload any additional No File Upl oaded
information

Paste link for Additional
information Ni |

Upload COsfor all Programmes No File Upl oaded
(exemplars from Glossary)

2.6.2 - Attainment of Programme outcomes and course outcomes are eval uated by the institution.

No.
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File Description

Documents

Upload any additional
information

No File Upl oaded

Paste link for Additional
information

Ni |

2.6.3 - Pass per centage of Studentsduring the year

2.6.3.1 - Total number of final year students who passed the univer sity examination during

the year

164

File Description

Documents

Upload list of Programmes and
number of students passed and
appeared in the final year
examination (Data Template)

No File Upl oaded

Upload any additional
information

No File Upl oaded

Paste link for the annual report

Ni |

2.7 - Student Satisfaction Survey

2.7.1 - Student Satisfaction Survey (SSS) on overall institutional performance (Institution
may design its own questionnaire) (results and details need to be provided as a weblink)

https://ww. nccnal bari.in/website/static/attachnents/NCC SSS16_19.

pdf

RESEARCH, INNOVATIONS AND EXTENSION

3.1 - Resource Mobilization for Resear ch

3.1.1- Grantsreceived from Gover nment and non-gover nmental agenciesfor research
projects/ endowmentsin theinstitution during theyear (INR in Lakhs)

3.1.1.1- Total Grantsfrom Government and non-gover nmental agencies for research
projects/ endowmentsin theinstitution during theyear (INR in Lakhs)

0
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File Description

Documents

Any additiona information

No File Upl oaded

e-copies of the grant award
letters for sponsored research
projects /endowments

No File Upl oaded

List of endowments/ projects
with details of grants(Data
Template)

No File Upl oaded

3.1.2 - Number of teachersrecognized asresear ch guides (latest completed academic year)

3.1.2.1 - Number of teachersrecognized asresear ch guides

0

File Description

Documents

Any additional information

No File Upl oaded

Institutional datain prescribed
format

No File Upl oaded

3.1.3- Number of departments having Resear ch projectsfunded by government and non
gover nment agencies during the year

3.1.3.1 - Number of departments having Resear ch projects funded by gover nment and non-
gover nment agencies during the year

0

File Description

Documents

List of research projects and
funding details (Data Template)

No File Upl oaded

Any additional information

No Fil e Upl oaded

Supporting document from
Funding Agency

No File Upl oaded

Paste link to funding agency
website

Ni |

3.2 - Innovation Ecosystem

3.2.1 - Institution has created an ecosystem for innovations and has initiatives for creation and

transfer of knowledge

Not avail abl e.
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File Description

Documents

Upload any additional
information

No File Upl oaded

Paste link for additional
information

Ni |

3.2.2 - Number of workshops/seminars conducted on Resear ch M ethodology, I ntellectual

Property Rights (IPR) and entrepreneur ship during the year

3.2.2.1 - Total number of workshops/seminars conducted on Resear ch M ethodol ogy,
Intellectual Property Rights (IPR) and entrepreneur ship year wise during the year

0

File Description

Documents

Report of the event

No File Upl oaded

Any additional information

No File Upl oaded

List of workshops/seminars
during last 5 years (Data
Template)

No File Upl oaded

3.3 - Research Publications and Awards

3.3.1- Number of Ph.Dsregistered per eligible teacher during the year

3.3.1.1 - How many Ph.Dsregistered per eligibleteacher within the year

1

File Description

Documents

URL to the research page on
HEI website

Ni |

List of PhD scholars and their
details like name of the guide,
title of thesis, year of award etc
(Data Template)

View File

Any additional information

No File Upl oaded

3.3.2 - Number of research papers per teachersin the Journals notified on UGC website

during the year

3.3.2.1 - Number of research papersin the Journals notified on UGC website during the year

4
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File Description Documents
Any additional information No File Upl oaded
List of research papers by title, View File

author, department, name and
year of publication (Data
Template)

3.3.3- Number of books and chaptersin edited volumes/books published and papers
published in national/ inter national conference proceedings per teacher during the year

3.3.3.1- Total number of books and chaptersin edited volumes/books published and papers
in national/ international conference proceedings year wise during year

2
File Description Documents
Any additional information No File Upl oaded
List books and chapters edited View File
volumes/ books published (Data
Template)

3.4 - Extension Activities

3.4.1 - Extension activities are carried out in the neighborhood community, sensitizing students to
social issues, for their holistic development, and impact thereof during the year

Due to Covid-19 no extension activities could be carried out
duri ng he session.

File Description Documents

Paste link for additional

information Ni |
Upload any additional No File Upl oaded
information

3.4.2 - Number of awards and recognitionsreceived for extension activities from gover nment
/ gover nment recognized bodies during the year

3.4.2.1 - Total number of awardsand recognition received for extension activities from
Government/ Gover nment recognized bodies year wise during the year

0
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File Description

Documents

Any additiona information

No File Upl oaded

Number of awards for extension
activitiesin last 5 year (Data
Template)

No File Upl oaded

e-copy of the award letters

No File Upl oaded

3.4.3 - Number of extension and outreach programs conducted by the institution through
NSS/NCC/Red cross/’YRC etc., ( including the programmes such as Swachh Bharat, AIDS
awar eness, Gender issues etc. and/or those organized in collaboration with industry,
community and NGOs) during the year

3.4.3.1 - Number of extension and outreach Programs conducted in collaboration with
industry, community and Non- Gover nment Organizations through NSS NCC/ Red Crosy

YRC etc., during the year

0

File Description

Documents

Reports of the event organized

No File Upl oaded

Any additional information

No File Upl oaded

Number of extension and
outreach Programmes conducted
with industry, community etc
for the during the year (Data
Template)

No Fil e Upl oaded

3.4.4 - Number of students participating in extension activities at 3.4.3. above during year

3.4.4.1 - Total number of Students participating in extension activities conducted in
collaboration with industry, community and Non- Gover nment Organizations such as
Swachh Bharat, Al Ds awar eness, Gender issue etc. year wise during year

0

File Description

Documents

Report of the event

No Fil e Upl oaded

Any additional information

No File Upl oaded

Number of students
participating in extension
activities with Govt. or NGO etc
(Data Template)

No File Upl oaded
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3.5 - Collaboration

3.5.1- Number of Collaborative activitiesfor resear ch, Faculty exchange, Student exchange/
internship during the year

3.5.1.1 - Number of Collaborative activitiesfor research, Faculty exchange, Student
exchange/ internship year wise during the year

0

File Description Documents

e-copies of related Document No File Upl oaded

Any additional information No File Upl oaded

Details of Collaborative No File Upl oaded
activitieswith
institutions/industries for
research, Faculty

3.5.2 - Number of functional MoUswith institutions, other universities, industries, cor porate
houses etc. during the year

3.5.2.1 - Number of functional MoUs with Institutions of national, inter national importance,
other universities, industries, cor porate houses etc. year wise during the year

0

File Description Documents

e-Copies of the MoUs with No File Upl oaded
ingtitution./ industry/corporate
houses

Any additional information No File Upl oaded

Details of functional MoUs with No File Upl oaded
institutions of national,

international importance, other
universities etc during the year

INFRASTRUCTURE AND LEARNING RESOURCES

4.1 - Physical Facilities

4.1.1 - The Institution has adequate infrastructure and physical facilities for teaching- learning.
viz., classrooms, laboratories, computing equipment etc.

The col | ege has a canpus area of 6889 sgq. m and a total built-up
area of 2789 sq. m wth sufficient physical facilities for
academ c and other activities. C assroons: The total nunber of
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classroons is 20. Al the classroons are spaci ous, well-furnished,
wel |l -ventilated, and well-illum nated. They have adequate
furniture, green boards, raised platforns. Conputer Laboratory:
There are 56 conputers in the Conputer Laboratory of the college.
Al'l are LAN connected. Adequate safety neasures like fire

extingui shers, first-aid boxes, safety guidelines displays, and
nodern dustbins are available in the |aboratories. The facilities
are avail abl e beyond the routine hours to accommbdate interested
students and aspiring researchers. There is also an |Indoor Sports
COmplex to facilitate students and teachers with indoor ganes.
There is a canteen where 50 students can be accommopdated at a
time, There is seperate sitting place for teachers in the canteen.
The library is fully automated using Soul Software (Version 2.0).
There is also a digital library section for access to old question
papers, notes, and al so for searching resources available in the
|ibrary. The library has a collection of nore than 14000 books.

File Description Documents

Upload any additional No File Upl oaded
information

Paste link for additional
information Ni |

4.1.2 - The Institution has adequate facilities for cultural activities, sports, games (indoor, outdoor),
gymnasium, yoga centre etc.

Yes. The col |l ege has | ndoor Sports Conpl ex. However, the coll ege
has no gymasi um and Yoga Centre. Yoga is practiced in the open
field or in the soprts conpl ex.

File Description Documents

Upload any additional No File Upl oaded
information

Paste link for additional
information Ni |

4.1.3 - Number of classrooms and seminar hallswith |CT- enabled facilities such as smart
class, LMS, etc.

2
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File Description Documents

Upload any additional No File Upl oaded
information

Paste link for additional
information Ni |

Upload Number of classrooms View File
and seminar hallswith ICT
enabled facilities (Data
Template)

4.1.4 - Expenditure, excluding salary for infrastructure augmentation during theyear (INR
in Lakhs)

4.1.4.1 - Expenditurefor infrastructure augmentation, excluding salary during theyear (INR
in lakhs)

7073709

File Description Documents

Upload any additional No File Upl oaded
information

Upload audited utilization No File Upl oaded
Statements

Upload Details of budget No File Upl oaded
alocation, excluding salary
during the year (Data Template

4.2 - Library asa L earning Resource

4.2.1 - Library is automated using Integrated Library Management System (ILMS)

Yes. The library is automated. SOUL (Version 2.0) is used.

The institution understandsthe inportance of the library as an
effective learning resource. The library is updated regularly with
the | atest books and journals. Al nenbers of the college
fraternity are entitled to nake use of the library. Menbership is
compul sory for students and faculty nenbers. The |ibrary managenent
comm ttee, headed by the principal and conprising the librarian,
library staff and faculty nenbers, nonitors the functioning of the
library. Its main features are: There are reprographic facilities
with 1 photocopy nmachine and 1 printer. The library is fully

aut omat ed and uses the SOUL software (Version 2.0).The library has
a col lection 14000+ bokks, ejournals. The library has a Digital
section where users can search books. Besides, old question
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[a[ers, classnotes, etc. are also nmade available in the digital
library section conprising of 12 Desktop Conputers.

File Description Documents

Upload any additional No File Upl oaded
information

Paste link for Additional
Information Ni |

4.2.2 - Theingtitution has subscription for the | D. Any 1 of the above
following e-resour ces e-journals e-
ShodhSindhu Shodhganga M ember ship e
books Databases Remote access toe-r esour ces

File Description Documents

Upload any additional No File Upl oaded
information

Details of subscriptionslike e- No File Upl oaded
journals,e-ShodhSindhu,
Shodhganga Membership etc
(Data Template)

4.2.3 - Expenditurefor purchase of books/e-books and subscription to jour nals/e- journals
during theyear (INR in Lakhs)

4.2.3.1 - Annual expenditure of purchase of books/e-books and subscription to journals/e-
journalsduring theyear (INR in Lakhs)

1. 97794

File Description Documents

Any additional information No File Upl oaded

Audited statements of accounts No File Upl oaded

Details of annual expenditure No File Upl oaded
for purchase of books/e-books
and journals/e- journals during
the year (Data Template)

4.2.4 - Number per day usage of library by teachersand students ( foot fallsand login data
for online access) (Data for the latest completed academic year)

4.2.4.1 - Number of teachersand studentsusing library per day over last one year

175
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File Description Documents

Any additional information No File Upl oaded
Details of library usage by No File Upl oaded
teachers and students

4.3 - 1T Infrastructure

4.3.1 - Institution frequently updatesitsIT facilities including Wi-Fi

The col | ege understands that access to the latest IT facilities
and good internet connectivity is indispensable to keep up with

t he advances of the nodern world, The college has an I T enabl ed
canpus to facilitate the specific teaching-Iearning needs of each
departnment. The col |l ege has ensured high-speed internet facility
t hrough LAN and W-Fi. There are W-Fi stations at 5 | ocations on
t he canmpus. The col | ege has a Departnent of B.Voc.|IT which | ook
after the maintenance of IT facilities on canpus. The col | ege
authority regularly updates the various IT facilities including
computers, servers, software, etc. The process of updating al so
covers purchasing of latest IT equi pnent and software at regul ar
intervals.ICT Facilities: There are 56 conputers in the Conputer
Labratory of the college which are fully LAN connected. The
students are allowed to access the conputers. Besides, |aptos are
avail able with all departnents.

File Description Documents

Upload any additional No File Upl oaded
information

Paste link for additional
information Ni |

4.3.2 - Number of Computers

72

File Description Documents

Upload any additional No File Upl oaded
information

List of Computers No File Upl oaded

4.3.3 - Bandwidth of internet connection in B. 30 - 50MBPS
the I nstitution
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File Description Documents

Upload any additional No File Upl oaded
Information

Details of available bandwidth No File Upl oaded
of internet connection in the
Institution

4.4 - Maintenance of Campus Infrastructure

4.4.1 - Expenditureincurred on maintenance of infrastructure (physical and academic
support facilities) excluding salary component during theyear (INR in Lakhs)

4.4.1.1 - Expenditureincurred on maintenance of infrastructure (physical facilities and
academic support facilities) excluding salary component during theyear (INR in lakhs)

500350

File Description Documents

Upload any additional No File Upl oaded
information

Audited statements of accounts No File Upl oaded

Details about assigned budget No File Upl oaded
and expenditure on physical
facilities and academic support
facilities (Data Templates)

4.4.2 - There are established systems and procedures for maintaining and utilizing physical,
academic and support facilities - laboratory, library, sports complex, computers, classrooms etc.

Yes. There is a good nechanism for the maintenance and utilization
of physical, academ c and support facilities |ike conputer

| aboratories, library, sports conplex, conputers, classroons etc.
There are enployees in the college who are given specific
assignnents for the upkeep of the conputer |aboratories. Students
are infornmed of the | aboratory facilities through notifications
and classroominteractions. The Library Managenent Committee
oversees the maintenance and utilization of library facilities.
Students are infornmed of the facilities through the library
orientation classes and relevant bill boards kept in the library.
The books are purchased by the Library Commttee after receiving
demand notes fromthe departnental heads. The Students’ Uni on Body
| n-charge keeps records, maintains and utilizes the sports
facilities. There is budgetary provision for the purchase of
sports goods fromtine to tinme. Simlarly there are assigned

enpl oyees in the college for the physical upkeep and nai ntenance
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Necessary particulars are purchased by the Purchase Conm ttee of

t he coll ege.
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File Description

Documents

Upload any additional
information

No File Upl oaded

Paste link for additional
information

Ni |

STUDENT SUPPORT AND PROGRESSION

5.1 - Student Support

5.1.1 - Number of students benefited by scholar ships and free ships provided by the

Government during the year

5.1.1.1 - Number of students benefited by scholar ships and free ships provided by the

Government during the year

650

File Description

Documents

Upload self attested letter with
thelist of students sanctioned
scholarship

No File Upl oaded

Upload any additional
information

No File Upl oaded

Number of students benefited by
scholarships and free ships
provided by the Government
during the year (Data Template)

No File Upl oaded

5.1.2 - Number of students benefitted by scholar ships, free shipsetc. provided by the
institution / non- gover nment agencies during the year

5.1.2.1 - Total number of students benefited by scholar ships, free ships, etc provided by the
institution / non- gover nment agencies during the year

0
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File Description

Documents

Upload any additional No File Upl oaded
information
Number of students benefited by No File Upl oaded

scholarships and free ships
ingtitution / non- government
agenciesin last 5 years (Date
Template)

5.1.3 - Capacity building and skills
enhancement initiatives taken by the
institution include the following: Soft skills
L anguage and communication skillsLife
skills (Yoga, physical fitness, health and

hygiene) | CT/computing skills

D. 1 of the above

File Description

Documents

Link to Institutional website

Ni |

Any additional information

No File Upl oaded

Details of capability building
and skills enhancement
initiatives (Data Template)

No File Upl oaded

5.1.4 - Number of students benefitted by guidance for competitive examinations and car eer

counsdling offered by theinstitution during the year

125

5.1.4.1 - Number of students benefitted by guidance for competitive examinations and car eer

counseling offered by theinstitution during the year

125

File Description

Documents

Any additional information

No File Upl oaded

Number of students benefited by
guidance for competitive
examinations and career
counseling during the year (Data
Template)

No Fil e Upl oaded

5.1.5 - Thelnstitution has a transparent
mechanism for timely redressal of student

A. Al of the above
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grievancesincluding sexual harassment and
ragging cases | mplementation of guidelines of
statutory/regulatory bodies Organization
wide awar eness and undertakings on policies
with zer o tolerance M echanisms for
submission of online/offline students
grievances Timely redressal of the grievances
through appropriate committees

Annual Quality Assurance Report of NALBARI COMMERCE COLLEGE

File Description

Documents

Minutes of the meetings of
student redressal committee,
prevention of sexual harassment
committee and Anti Ragging
committee

No Fil e Upl oaded

Upload any additional
information

No File Upl oaded

Details of student grievances
including sexua harassment and
ragging cases

No File Upl oaded

5.2 - Student Progression

5.2.1 - Number of placement of outgoing students during the year

5.2.1.1 - Number of outgoing students placed during the year

0

File Description

Documents

Self-attested list of students
placed

No Fil e Upl oaded

Upload any additional
information

No File Upl oaded

Details of student placement
during the year (Data Template)

No File Upl oaded

5.2.2 - Number of students progressing to higher education during the year

5.2.2.1 - Number of outgoing student progression to higher education

15
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File Description Documents

Upload supporting data for No File Upl oaded
student/alumni

Any additional information No File Upl oaded
Details of student progression to No File Upl oaded
higher education

5.2.3 - Number of students qualifying in state/national/ inter national level examinations
duringtheyear (eg: JAM/CLAT/GATE/ GMAT/CAT/IGRE/ TOEFL/ Civil Services/State
gover nment examinations)

5.2.3.1 - Number of students qualifying in state/ national/ inter national level examinations
(eg: JAM/CLAT/NET/ SLET/ GATE/ GMAT/CAT/GRE/ TOEFL/ Civil Services State
gover nment examinations) during the year

0

File Description Documents

Upload supporting data for the No File Upl oaded
same

Any additional information No File Upl oaded

Number of students qualifying No Fil e Upl oaded
in state/ national/ international
level examinations during the
year (Data Template)

5.3 - Student Participation and Activities

5.3.1 - Number of awards/medalsfor outstanding performancein sports/cultural activities at
university/state/national / international level (award for ateam event should be counted as
one) during the year

5.3.1.1 - Number of awards/medalsfor outstanding performancein sports/cultural activities
at university/state/ national / international level (award for ateam event should be counted as
one) during theyear.

0
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File Description Documents

e-copies of award letters and No File Upl oaded
certificates

Any additional information No File Upl oaded
Number of awards/medals for No File Upl oaded

outstanding performance in
sports/cultural activities at unive
rsity/state/national/international
level (During the year) (Data
Template)

5.3.2 - Ingstitution facilitates students’ representation and engagement in various administrative, co-
curricular and extracurricular activities (student council/ students representation on various bodies
as per established processes and norms)

Students’ Union Body is fornmed every year through the direct

el ection system The Lyngdoh Conm ttee recomendati ons are

foll owed while conducting the election of Students’ Council.
Various initiatives are taken throughout the year to conduct
numer ous prograns by the Union Body. The Annual Fresher’s Soci al,
Lecture prograns, Debate and Quiz conpetitions, Literary
conpetitions and functions, Misical functions, Sports Tournament
etc. are organised under the initiative of the Union Body. The
Uni on Body al so supports in executing all the activities carried
out by NSS Cell, Rover Crew, and all other Cells and Conm ttees.
There is representation of students in various
academ c/adm ni strative bodies of the college. The coll ege
magazi ne is also published by the Students’ Union Body. The Union
Body takes initiative in students’ representation in University
Youth Festivals and all other events organi zed by ot her

I nstitutions.

File Description Documents

Paste link for additional

information Ni |
Upload any additional No File Upl oaded
information

5.3.3- Number of sportsand cultural events/competitionsin which students of the I nstitution
participated during the year (organized by the institution/other institutions)

5.3.3.1 - Number of sportsand cultural events/competitionsin which students of the
Institution participated during the year
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0

File Description

Documents

Report of the event No File Upl oaded
Upload any additional No File Upl oaded
information

Number of sports and cultural
events/competitions in which
students of the Institution
participated during the year
(organized by the
institution/other institutions
(Data Template)

No File Upl oaded

5.4 - Alumni Engagement

5.4.1 - Thereisaregistered Alumni Association that contributes significantly to the development
of the institution through financial and/or other support services

No. There is no Registered Alumi Association in the college.

File Description

Documents

Paste link for additional
information

Ni |

Upload any additional
information

No File Upl oaded

5.4.2 - Alumni contribution during the year E. <lLakhs

(INR in Lakhs)

File Description

Documents

Upload any additional
information

No Fil e Upl oaded

GOVERNANCE, LEADERSHIP AND MANAGEMENT

6.1 - Institutional Vision and L eader ship

6.1.1 - The governance of the institution is reflective of and in tune with the vision and mission of

the institution

Yes, the governance of the institution is reflective of and in
tune with the vision and m ssion of the coll ege.
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File Description Documents

Paste link for additional

information Ni |
Upload any additional No File Upl oaded
information

6.1.2 - The effective leadership isvisible in various institutional practices such as decentralization
and participative management.

The Governing Body (GB) is the Apex Policy making body as per
Govt. of Assamregulations and is well represented at all |evels,
fromthe teaching community, non-teaching staff and
parent/guardi an nmenbers. The affiliating University is also
represented by the presence of two nom nees who contribute on al
policy matters. A Vice-Principal has been appointed to supervise
di fferent academ c works, including holding of day to day cl asses.
| QAC is the nerve centre of the Institution which helps in fram ng
Institutional objectives and targets. | QAC is conposed of al

st akehol ders as prescribed by NAAC. Heads of the Departnents are
made responsi ble for overseeing the day to day academ c and

adm nistrative tasks of their respective departnents and are the
chi ef spokesperson of all departnental issues. HoDs communi cate
and coordinate with the Principal and Vice Principal. Various in-
house Conmittees have been constituted by the Principal in
consultation with the 1 QAC coordi nator. These committees are
represented by the teaching staff and non-teaching staff. A
faculty menber is assigned as in-charge for each office bearer of
Students’ Union Body for coordinating and nonitoring the allotted
activities within their tenure.

File Description Documents

Paste link for additional

information Ni |

Upload any additional No File Upl oaded
information

6.2 - Strategy Development and Deployment

6.2.1 - Theinstitutional Strategic/ perspective plan is effectively deployed

As per need and vision of the Institution, the | QAC of the Coll ege
is fully engaged with various aspects of Institutional strategy
maki ng and pl anni ng process. The | QAC coordi nator coordinates with
the Principal in the policy maki ng process. The entire process of
construction and canpus beautification is very transparent and
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| npl enent ed t hrough tendering process. Wth the help of ICT
facilities teaching-Ilearning process becones very enjoyable.

File Description Documents

Strategic Plan and deployment No File Upl oaded
documents on the website

Paste link for additional

information Ni |
Upload any additional No File Upl oaded
information

6.2.2 - The functioning of the institutional bodies is effective and efficient as visible from policies,
administrative setup, appointment and service rules, procedures, etc.

The Governing Body of the college is the apex policy naking body,
headed by a President. Principal is the Secretary of the GB. It
conprises of other nenbers as per Governnent Rul es and
Regul ati ons. Adm nistrative hierarchy is headed by the Principal,
followed by the Vice-Principal and then by the HODs of the various
departnents. The fornal organi zational structure of the library
staff consists of the librarian, library bearer and ot her

subordi nate staff. Every in-house commttee is headed by a
Convener/ Coordinator, preferably a senior teacher, assisted

t hrough ot her nenbers. Principal is the Chairperson of sone of the
I n-house comm ttees. The service conditions of the teaching and
non-teaching staff, including appoi ntnent and pronotion are

regul ated as per rules & procedures of UGC and Gover nnent of
Assam The service rules of the contractual staff are governed by
the set of rules drafted by the College authority. Appointnents of
the contractual teachers are made through proper interview
procedure. Gievance redressal Conmittee has been set up to deal
with all kinds of issues relating to the enpl oyees and students of
the College. Anti-Ragging Commttee exists for dealing with all

ki nds of conplaints relating to ragging.

File Description Documents

Paste link for additional
information Ni |

Link to Organogram of the

institution webpage Ni |
Upload any additional No File Upl oaded
information
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6.2.3 - Implementation of e-governancein A. Al of the above
areas of operation Administration Finance
and Accounts Student Admission and
Support Examination

File Description Documents

ERP (Enterprise Resource No File Upl oaded
Planning) Document

Screen shots of user inter faces No File Upl oaded
Any additional information No File Upl oaded
Details of implementation of e- No File Upl oaded

governance in areas of
operation, Administration
etc(Data Template)

6.3 - Faculty Empower ment Strategies

6.3.1 - Theinstitution has effective welfare measures for teaching and non- teaching staff

Sone of the welfare provisions that are presently in practice and
enforced fromtinme to tine as per the requirenments are as foll ows:

Various types of |eaves to enployees (study | eave for Ph.D. work,
Maternity Leave, Child Care Leave (for all ladies staff), Medical
Leave (for all staff),

Duty Leaves for teachers participating in academ c courses/
exam nati on work/ Governnent matters etc.

First Ald Facility

G oup | nsurance

Provi dent Fund/ NPS

Periodi cal pay revision for contractual teachers.

Sports facilities.

Separate seating arrangenent for teachers in College Canteen.
Provi sion of safe drinking water facilities.

Enpl oyees Mutual Benefit Fund
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File Description

Documents

Paste link for additional

information Ni |
Upload any additional No Fil e Upl oaded
information

6.3.2 - Number of teachers provided with financial support to attend confer ences/ workshops
and towar ds member ship fee of professional bodies during the year

6.3.2.1 - Number of teachers provided with financial support to attend
conferences/wor kshops and towar ds member ship fee of professional bodies during the year

0

File Description

Documents

Upload any additional
information

No File Upl oaded

Details of teachers provided
with financial support to attend
conference, workshops etc
during the year (Data Template)

No File Upl oaded

6.3.3 - Number of professional development /administrative training programs or ganized by
theinstitution for teaching and non-teaching staff during the year

6.3.3.1 - Total number of professional development /administrative training Programmes
organized by theinstitution for teaching and non teaching staff during the year

0
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File Description Documents

Reports of the Human Resource No File Upl oaded
Development Centres
(UGCASC or other relevant
centres).

Reports of Academic Staff No File Upl oaded
College or similar centers

Upload any additional No File Upl oaded
information

Details of professional No File Upl oaded
development / administrative
training Programmes organized
by the University for teaching
and non teaching staff (Data
Template)

6.3.4 - Number of teachers undergoing online/face-to-face Faculty development Programmes
(FDP) during the year (Professional Development Programmes, Orientation / Induction
Programmes, Refresher Course, Short Term Cour se etc.)

6.3.4.1 - Total number of teachers attending professional development Programmesviz.,
Orientation / Induction Programme, Refresher Course, Short Term Course during the year

3

File Description Documents

IQAC report summary No File Upl oaded

Reports of the Human Resource No File Upl oaded
Development Centres
(UGCASC or other relevant
centers)

Upload any additional No File Upl oaded
information

Details of teachers attending No File Upl oaded
professional development
programmes during the year
(Data Template)

6.3.5 - Ingtitutions Performance Appraisal System for teaching and non- teaching staff

Every teacher keeps records of daily academ c and co-curricul ar
activities in Teachers' Diary.

For assessing the caliber and potential of teaching staff,
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Feedback is collected annually fromthe students. The results of
t he feedback are confidentially conmunicated to the teachers by
the Principal for taking renedial neasures in order to enhance
their skills.

Every year it is mandatory for each faculty nenbers to fill up the
apprai sal formrecommended by the UG and submt it to the Head of
the Institution.

File Description Documents

Paste link for additional

information Ni |

Upload any additional No File Upl oaded
information

6.4 - Financial M anagement and Resour ce M obilization

6.4.1 - Ingtitution conducts internal and external financial audits regularly Enumerate the various
internal and external financial audits carried out during the year with the mechanism for settling
audit objections within a maximum of 200 words

The institution has a nechanismfor audit of all financial
activities. The College has a two-tier audit system

Internal Audit: The internal audit is conducted on an annual basis
by a reputed Chartered Accountant Firm appointed by the Col |l ege
authority. After the internal audit report is prepared, it is

pl aced before the GB neeting for necessary approval. After
acceptance of the internal audit report by the GB, the Directorate
of Audit (Local Fund), Government of Assam is invited to
officially audit it. Al financial matters are included in the
audit process.

Governnent Audit: The Governnent audit is carried out by the
Directorate of Audit (Local Fund), Governnent of Assam

File Description Documents

Paste link for additional

information Ni |

Upload any additional No File Upl oaded
information

6.4.2 - Funds/ Grantsreceived from non-gover nment bodies, individuals, philanthropers
during theyear (not covered in Criterion I11)
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6.4.2.1 - Total Grantsreceived from non-gover nment bodies, individuals, Philanthropers
during theyear (INR in Lakhs)

0

File Description Documents

Annual statements of accounts No File Upl oaded
Any additional information No File Upl oaded
Details of Funds/ Grants No File Upl oaded

received from of the non-
government bodies, individuals,
Philanthropers during the year
(Data Template)

6.4.3 - Institutional strategies for mobilization of funds and the optimal utilization of resources

To neet the various requirenents of funds under various heads of
expenses such as construction of new buil dings, the College
utilizes Govt. grants as well as own funds. Besides various
sources fromwhich funds are attained/ generated are: Grants from
UGC, Salary grants from Governnment of Assam Sel f-financing
prograns, Surplus fund fromdifferent university exam nation
center fees, Center fees of different Government and Non-

gover nnent exam nations, funds generated through auction of scrap
materials, interest accrued fromfixed deposits at banks. For
renovati on and devel opnent of existing structures, College

Devel opnent Fund is used. Fund generated through self-financing
prograns is mainly used for salary of contractual teachers,

I nfrastructure augnentati on and nai nt enance of various physi cal
and academ c support facilities. Cl assroons allotted to various
Governnent/ Public bodies for hol ding exam nati ons on Sundays.
Internet facility is optimally utilized by the faculty nenbers.

File Description Documents

Paste link for additional

information Ni |

Upload any additional No File Upl oaded
information

6.5 - Internal Quality Assurance System

6.5.1 - Internal Quality Assurance Cell (IQAC) has contributed significantly for institutionalizing
the quality assurance strategies and processes

Due to Covid-19, I QAC could not performits functions properly.
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File Description

Documents

Paste link for additional

information Ni |
Upload any additional No Fil e Upl oaded
information

6.5.2 - The institution reviews its teaching learning process, structures & methodologies of
operations and learning outcomes at periodic intervals through IQAC set up as per norms and
recorded the incremental improvement in various activities

Yes.

File Description

Documents

Paste link for additional
information

Ni |

Upload any additional
information

No File Upl oaded

6.5.3 - Quality assuranceinitiatives of the D. Any 1 of the above
institution include: Regular meeting of
Internal Quality Assurance Céell (IQAC);
Feedback collected, analyzed and used for
improvements Collabor ative quality
initiativeswith other institution(s)
Participation in NIRF any other quality audit
recognized by state, national or international
agencies (1SO Certification, NBA)

File Description

Documents

Paste web link of Annual
reports of Institution

Ni |

Upload e-copies of the
accreditations and certifications

No File Upl oaded

Upload any additional
information

No File Upl oaded

Upload details of Quality
assurance initiatives of the
ingtitution (Data Templ ate)

No Fil e Upl oaded

INSTITUTIONAL VALUESAND BEST PRACTICES

7.1 - Institutional Values and Social Responsibilities
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7.1.1 - Measures initiated by the Institution for the promotion of gender equity during the year

The institution is very keen regardi ng safety and security of the
girl students and wonen faculties. Entire coll ege canpus is under
CCTV surveillance, including alnost all classroons whose control
panel is in Principal’s Chanber. The Col | ege has separate Grls
Conmmon Roomwith attached toilets and separate girls’ toilet in
each floor. There are separate toilets for lady faculties of the
Col | ege. Wonen Cell of the College organizes all the activities
associated with wonen related issues. It has been involved in
generating sensitivity to both staff and girl students on various
gender issues. It organizes interactive sessions to create

awar eness on gender sensitization. The Col | ege has adopted Mentor-
Ment ee Schene to sol ve various issues. Lectures of em nent
personalities are organized to create | egal awareness, health and
hygi ene anong the girl students. An Anti-ragging Conmttee is
constituted to prevent instances of ragging in the college canpus.

File Description Documents

Annual gender sensitization
action plan Ni |

Specific facilities provided for
women in terms of :a. Safety and Ni |
security b. Counseling c.
Common Rooms d. Day care
center for young children e. Any
other relevant information

7.1.2 - Thelnstitution hasfacilities for D. Any 1 of the above
alter nate sour ces of energy and energy
conservation measures Solar energy

Biogas plant Wheedlingtothe Grid Sensor -
based energy conservation Use of LED bulbg/
power efficient equipment

File Description Documents
Geo tagged Photographs No File Upl oaded
Any other relevant information No File Upl oaded

7.1.3 - Describe the facilities in the Institution for the management of the following types of
degradable and non-degradable waste (within 200 words) Solid waste management Liquid waste
management Biomedical waste management E-waste management Waste recycling system
Hazardous chemicals and radioactive waste management
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The solid waste is dispossed of in renpte places. To nmnimze the
probl em of waste di sposal, separate dustbins are provided in the
Col | ege canpus. Blue colored dustbin is kept for dry waste and
green col ored dustbins are used for wet waste. Dry wastes, mainly
leaf, litter, etc. are allowed to deconpose systematically over a
period. Single use plastics are discouraged inside the canpus.
Noti ces are displayed in the main gate and various other points in
the canpus so as to discourage the use of plastic itens. In lieu
of plastics, paper bags are encouraged for use. For e-waste
managenent, our institution has a commttee which supervises the
condition of e-wastes |ike non-working conputers, nonitors,
printers, menory cards, printer cartridges, etc. The Cormittee
suggests to set sell the non-working e-wastes follow ng the
stipul ated rules and regul ati ons.

File Description Documents

Relevant documents like No File Upl oaded
agreements/ MoUs with
Government and other approved
agencies

Geo tagged photographs of the No File Upl oaded
facilities

7.1.4 - Water conservation facilitiesavailable | C. Any 2 of the above
in the Institution: Rain water harvesting
Bore well /Open well recharge Construction
of tanksand bunds Waste water recycling

M aintenance of water bodies and distribution
system in the campus

File Description Documents

Geo tagged photographs / No File Upl oaded
videos of the facilities

Any other relevant information No File Upl oaded

7.1.5 - Green campusinitiativesinclude

7.1.5.1 - Theinstitutional initiatives for C. Any 2 of the above
greening the campus are asfollows:

1.Restricted entry of automobiles

2.Use of bicycles Battery-powered
vehicles

3.Pedestrian-friendly pathways
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4.Ban on use of plastic

5.Landscaping
File Description Documents
Geo tagged photos/ videos of No File Upl oaded
the facilities
Various policy documents/ No Fil e Upl oaded

decisions circulated for
implementation

Any other relevant documents No File Upl oaded

7.1.6 - Quality audits on environment and energy areregularly undertaken by theinstitution

7.1.6.1 - Theinstitutional environment and B. Any 3 of the above
energy initiatives are confirmed through the
following 1.Green audit 2. Energy audit
3.Environment audit 4.Clean and green
campus recognitions/awar ds 5. Beyond the
campus environmental promotional activities

File Description Documents

Reports on environment and No File Upl oaded
energy audits submitted by the
auditing agency

Certification by the auditing No Fil e Upl oaded
agency

Certificates of the awards No File Upl oaded
received

Any other relevant information No File Upl oaded

7.1.7 - ThelIngtitution hasdisabled-friendly, |D. Any 1 of the above
barrier free environment Built environment
with rampg/liftsfor easy accessto classrooms.
Disabled-friendly washrooms Signage
including tactile path, lights, display boards
and signposts Assistive technology and
facilitiesfor personswith disabilities
(Divyangjan) accessible website, screen-
reading softwar e, mechanized equipment

5. Provision for enquiry and information :
Human assistance, reader, scribe, soft copies
of reading material, screen reading
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File Description Documents

Geo tagged photographs / No File Upl oaded
videos of the facilities

Policy documents and No File Upl oaded
information brochures on the
support to be provided

Details of the Software procured No File Upl oaded
for providing the assistance

Any other relevant information No File Upl oaded

7.1.8 - Describe the Institutional efforts/initiatives in providing an inclusive environment i.e.,
tolerance and harmony towards cultural, regional, linguistic, communal socioeconomic and other
diversities (within 200 words).

The students fromthe entire Assam state conmes to study in our
coll ege. The students from various caste, comunity, religion, and
soci o-econom c status are admtted in the College on the basis of
their merit, resulting in a rich cultural diversity anpngst our
students. Adm ssion process is carried out as per the rules and
regul ati ons of the Governnent of Assam The Col |l ege plays an
effective role of catalyst to maintain peace and nationa
integration. It regularly organizes different activities for

i ncul cating tol erance, harnony towards cultural diversity. The
NCC, NSS and the Students’ Union, along with faculty nenbers
observe the | ndependence day, the Republic Day, etc. to inculcate
patriotismin student’s mnd, |lectures are organi zed on freedom
novenent of India, pay tribute to the freedomfighters, and pay
homage to the sons of the soil |ike Deshbhakta Tarun Ram Phookun,
Lokopriya Gopi nath Bordol oi, and Bharat Ratna Dr. Bhupen Hazari ka.
During fresher’s social and college week functions, students
showcase their talents in various prograns which represent their
cultural values. It also helps themto inculcate tol erance and

har nony towards culture, religion, |anguage, and ot her

di versities.

File Description Documents

Supporting documents on the No File Upl oaded
information provided (as
reflected in the administrative
and academic activities of the
I nstitution)

Any other relevant information No File Upl oaded
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7.1.9 - Sensitization of students and employees of the Institution to the constitutional obligations:
values, rights, duties and responsibilities of citizens

The institution is working as per the Acts, Statutes and

ordi nances of Gauhati University and the directions fromthe
Departnment of Hi gher Education, Governnent of Assam The institute
di splays all relevant information regardi ng academ c,

adm ni strative, research, student support services, etc. on the
col l ege website. The fundanental rights and duties, National

Ant hem Pl edge, and val ue based thoughts are clearly displayed in
the canpus. Many of our teachers deliver |ectures on
Constitutional obligations, national unity and social harnony in
the coll ege. The Col |l ege Foundation day is celebrated in our
Institution on 18th of August every year and organi zes a
Foundati on Day Lecture by em nent personalities. The Environnent
Day (5th June), international Yoga Day (21st June), International
Wnen's Day (8th March), are organized by the institution from
time to tine.

File Description Documents

Details of activities that
incul cate values; necessary to Ni |
render studentsin to responsible
citizens

Any other relevant information
Ni |

7.1.10 - The Institution hasa prescribed code | C. Any 2 of the above
of conduct for students, teachers,
administrators and other staff and conducts
periodic programmesin thisregard. The
Code of Conduct isdisplayed on the website
Thereisacommitteeto monitor adherenceto
the Code of Conduct I nstitution organizes
professional ethics programmes for

students, teachers, administrators
and other staff 4. Annual awareness
programmes on Code of Conduct are

or ganized
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File Description Documents
Code of ethics policy document No File Upl oaded
Details of the monitoring No File Upl oaded

committee composition and
minutes of the committee
meeting, number of programmes
organized, reports on the
various programs etc., in

support of the claims

Any other relevant information No File Upl oaded

7.1.11 - Ingtitution celebrates / organizes national and international commemorative days, events
and festivals

Yes. The col | ege cel ebrates | ndependance Day, Republic Day, The
Envi ronment Day (5th June), international Yoga Day (21st June),
I nternational Wnen's Day (8th March), etc..

File Description Documents

Annual report of the No File Upl oaded
celebrations and
commemorative events for the
last (During the year)

Geo tagged photographs of No Fil e Upl oaded
some of the events

Any other relevant information No File Upl oaded

7.2 - Best Practices

7.2.1 - Describe two best practices successfully implemented by the Institution as per NAAC
format provided in the Manual.

A. Library Orientation Program
1. Title of the Practice::Library Orientation Program

2. (bjectives: |I. To enable the students sel ect rel evant books for
preparing sem nar papers and project reports.

3. The Context The Programis conducted for the students of the UG
| evel once in a year.

4. The Practice The Programis executed as special classes but in
t he normal academ c routine.
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5. Evidence of Success The Program has been giving effective
results for which purpose it is generally undertaken.

6. Problens: |I. The volunme of the students is large. |Il. Teaching
staff is too nom nal.

B. Special Session on Course Curriculum and Eval uati on System for
New St udents

1. Title of the Practice Special Session on Course Curriculum and
Eval uati on System

2. Goal: I. To acquaint the students with the course/subject
pattern.

3. The Context The Programis conducted at the UG | evel.

4. The Practice: The Programis adm nistered on the undergraduate
students who get adm ssion in the first senester class.

5. Evidence of Success: The students are found aware of different
aspects of the course curriculumas well as the evaluation system

6. Problens:|. The volune of the students is large.ll. Teaching
staff is too nom nal..

File Description Documents

Best practicesin the
Institutional website Ni |

Any other relevant information
Ni |

7.3 - Ingtitutional Distinctiveness

7.3.1 - Portray the performance of the Institution in one area distinctive to its priority and thrust
within 200 words

Nal bari Commerce Col | ege, Nal bari, is a prem er co-educational
institution of higher education primarily inparting education in
commer ce. Experiencing the vacuum and realizing the urgent need of
such an institution, a good nunber of personalities fromdifferent
wal ks of lives conprising of educationists and intellectuals,
soci al workers, thinkers, businessnen had nade a drive to
establish Nal bari Comrerce College in the late eighties of the
past century. The pioneering zeal and endeavour of those |earned
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persons gave birth to the college on 18 August, 1979. Since its

i nception, the college has been striving to achieve its vision of
i nparting comrerce graduate. The college is distinctive in this
sense that the students graduated fromthe college with B. Com
degree are all well established. Mdst of the comrerce graduates
are self enpl oyed and only a few are working in govt or private
establ i shnents. Besides being sel f-enployed, they are al so capabl e
of creating job opportunities for other educated as well as
uneducat ed yout hs. Most of the conmerce graduates are now wor ki ng
as Chartered Accountants, Conpany Secretaries, entrepreneurs,

busi nessman and many nore. There is not a single graduate who is
unenpl oyed. This nakes the institution distinctive.

File Description Documents

Appropriate web in the No File Upl oaded
Institutional website

Any other relevant information No File Upl oaded

7.3.2 - Plan of action for the next academic year

Plan of Action for the Academ c Session 2021-2022

Academnm ¢ Pl ans:

1. Continuation of of B.A ,B.Voc. IT, B.Com , MCom Programe.
2. Restaerting of the follow ng Vocational Courses at B. Com |evel
a. Certificate in Entrepreneurship Devel opnent b. Certificate in
Conmput er Application c. Diploma in DIP d. Certificate in Soft-
skill Devel opnent

3. Bridge course for the students enrolled from other streans.

4. Renedi al C asses of deserving students

5. Continuation of distance education under KK Handi qui State Qpen
Uni versity and Assam State Open School

6. Organizing Faculty | nprovenent Programfor the teaching staff
and training for non-teaching staff

7. Organi zing notivational speech for students.
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